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10 Steps to Starting a Business 
Starting a business involves making key financial decisions and completing a series of legal 
activities. This guide provides information to help you plan, prepare, and manage your business.  

When I first started my business I had no idea what to do.  I had been affected by Hurricane 
Katina and all I knew was how to work in corporate as a Programmer Analyst.  

I contact a few experts and the cost ranged anywhere from $500-$5,000 to help me get started.  
A hefty amount of money for a startup.  So I decided to do the research myself and this is what I 
came up with.  It saved me money starting out as a small business, but it was well worth the 
research.   

I’ve also included my notes before I put together the list.   

Bonus links: Virginia and Illinois.  Each state has its own small business resources. 

1. Step 1:  

Research and Plan Your Business  
http://www.business.gov/start/business-plan.html 
Use these tools and resources to help you prepare your business plan and become a 
successful business owner.  

2. Step 2:  

Get Business Assistance and Training  
http://www.business.gov/start/assistance.html 
Take advantage of free training and counseling services, from preparing a business plan 
to getting financing, and help expanding and relocating a business.  
 

• Virginia Department of Business Assistance (DBA) 
(886) 248-8814 

• Business Assistance - Virginia Tourism Corporation 
• Virginia Department of Minority Business Enterprise 

Ida O. McPherson - (804) 786 6585 
• Virginia Department of Business Assistance (VDBA) 
•  

 
• Small Business Assistance - Illinois.gov 
• Small Business / Startup Resources - Illinois.gov 
• Assistance for Illinois Businesses - Illinois General Assembly 
• Small Business in Illinois - USA.gov 

http://www.business.gov/start/business-plan.html
http://www.business.gov/start/assistance.html
https://www.sbsd.virginia.gov/
https://www.vatc.org/pam/business/
http://www.dmbe.virginia.gov/
https://chambermaster.blob.core.windows.net/userfiles/UserFiles/chambers/1250/CMS/Entrepreneur-Express---Falls-Church.pdf
https://www2.illinois.gov/dceo/SmallBizAssistance/Pages/default.aspx
https://www2.illinois.gov/dceo/SmallBizAssistance/BeginHere/Pages/Resources.aspx
http://www.ilga.gov/commission/lru/AssistILBusiness12.pdf
https://www.usa.gov/state-business/illinois
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• Small Business Grants for Women in Illinois | Womensnet 
• Resources | The U.S. Small Business Administration | SBA.gov 

 

• Small Business Assistance | Homeland Security 
• SCORE: Homepage 

 
3. Step 3: 

 
Choose a Business Location  
http://www.business.gov/start/business-location/ 
Get advice about choosing a customer-friendly location and complying with zoning laws.  
 
• Businesses | Virginia Tax 
• Corporate income tax - Income Taxes - Illinois.gov 
 

4. Step 4:  

Finance Your Business   
http://www.business.gov/finance/financing/ 
Find government backed loans, venture capital and research grants to help you get 
started.  

5. Step 5:  

Determine the Legal Structure of Your Business  
http://www.business.gov/register/incorporation/ 
Decide whether you are going to form a sole proprietorship, partnership, LLC, 
corporation, non-profit or cooperative.  

6. Step 6:  

Register a Business Name ("Doing Business As") 
http://www.business.gov/register/business-name/dba.html 
Register your business name with your state government.  

• State Corporation Commission - Commonwealth of Virginia 
• Corporate & Limited Liability Company (LLC ... - Illinois.gov 

 

7. Step 7:  

https://ambergrantsforwomen.com/business-grants-women-illinois/
https://www.sba.gov/offices/district/il/chicago/resources
https://www.dhs.gov/small-business-assistance
https://www.score.org/
http://www.business.gov/start/business-location/
https://www.tax.virginia.gov/businesses
https://www2.illinois.gov/rev/research/taxinformation/income/Pages/corporate.aspx
http://www.business.gov/finance/financing/
http://www.business.gov/register/incorporation/
http://www.business.gov/register/business-name/dba.html
https://www.scc.virginia.gov/
https://www2.illinois.gov/services/SOS/llc-name
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Get a Tax Identification Number 
http://www.business.gov/finance/taxes/registration.html 
Learn which tax identification number you'll need to obtain from the IRS and your state 
revenue agency.  
 
• Businesses | Virginia Tax 
• Illinois | Internal Revenue Service - IRS.gov 
 

8. Step 8:  

Register for State and Local Taxes 
http://www.business.gov/finance/taxes/state.html 
Register with your state to obtain a tax identification number, workers' compensation, 
unemployment and disability insurance.  
 
• Businesses | Virginia Tax 
• Illinois Sales Tax Guide for Businesses - TaxJar 
 

9. Step 9:  

Obtain Business Licenses and Permits 
http://www.business.gov/register/licenses-and-permits/ 
Get a list of federal, state and local licenses and permits required for your business.  

 

• Virginia (VA) Business License & Business Permit List 
• Registration, Licenses, ＆ Permits - Illinois.gov 
 

10. Step 10:  

Employer Responsibilities 
http://www.business.gov/business-law/employment/hiring/first-employee.html 
Learn the legal steps you need to take to hire employees. 

 

http://www.business.gov/finance/taxes/registration.html
http://www.business.gov/finance/taxes/registration.html
https://www.tax.virginia.gov/businesses
https://www.irs.gov/businesses/small-businesses-self-employed/illinois
http://www.business.gov/finance/taxes/state.html
https://www.tax.virginia.gov/businesses
https://www.taxjar.com/states/illinois-sales-tax-online/
http://www.business.gov/register/licenses-and-permits/
https://www.businesslicenses.com/Licenses/VA/
https://www2.illinois.gov/business/registration-licenses-permits
http://www.business.gov/business-law/employment/hiring/first-employee.html
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